
   

NO
NO

YES

MANUSCRIPT REVIEW AND APPROVAL SHEET
Form 9–1325
(Rev. Dec. 1986)
U.S.G.S.—GEOLOGIC 
DIVISON

AUTHOR(S) (Last name first; show first name and/or initials as shown in manuscript) 1

TITLE

FORM OF PUBLICATION SERIES, JOURNAL, VOLUME, OR MEETING5

Outside report or

USGS Book book review:

USGS Map Edit requested
Open-file No edit requested

report
Abstract

Other

If part of multichapter USGS book:

Total To be Together

chapters published Separately DEADLINE:6

REMARKS PLEASE REVIEW 
CHECKLIST ON  BACK 
BEFORE SENDING 
REPORT TO PG

CHECK PROCESSING STEP WITH “X”
SIGNATURE

(or initials9)

NAME Printed
or typed

DATE
IN

DATE
OUT

C
hi

ef
S

ci
en

tis
t 

A
ut

ho
r

Te
ch

ni
ca

l
R

ev
ie

w
er

G
N

U

P
G

Lo
g-

in

G
M

E

G
T

E

Other
(Specify)

P
G

 C
hi

ef

C
hi

ef
G

eo
lo

gi
st

D
ire

ct
or

BRANCH PROJECT NO. FOR PG USE ONLY
PG #

MIS #

OFFICE & BRANCH:2

CONTACT (Name, address, phone)3

________TOTAL PAGES (include title page
and all page-size figures and tables)

________TABLES COVERING_____PAGES

 NUMBER OF ILLUSTRATIONS

Color B&W
                     *                        Line Drawings

                     *                        Photographs

                     *                        Fossil plates

                                              Oversize plates
*Written justification needed

ARE GEOLOGIC
NAMES OR
AGES USED?

SUPERSEDES OPEN-FILE
REPORT?

Yes, number7 _______________

BRAND OF WORD
PROCESSOR USED8

README

This is an interactive form. 

Its intended use is to fill in and print. 

THERE IS NOT A SAVE OPTION IN THE PDF READER!

MAKE SURE IT IS CORRECT BEFORE CLOSING.

You may use the tab key or the mouse to move from one area of the page to another.  The bottom portion of the page is not a fill in form.

Instructions on how to fill out the form are on the second page.



Authors—HELP! Just before sending your report to Publications Group, please check the following items:

For ALL Reports:

________ "Mill" copies of text, tables, and all illustrations are up to date 
and plainly identified.

________ ALL type is double spaced (Open-File Reports excepted).
________ Authors’ complete mailing addresses are shown (except for 

USGS authors in USGS reports).
________ Cooperative note and acknowledgments are included if appro-

priate.
________ All references cited in text are shown in the reference list.
________ All parts of the report are attached, including any oversize 

plates and tables.
________ Highly complex maps and cross sections include one 

up-to-date black-and-white "mill" copy and one colored copy.
________ Technical reviewers’ copies are included.
________ Title and authorship on front of this form are correct and cur-

rent.
________ Complete project number (all nine digits) is shown.
________ Geographic area of study if any is named in title. (If report 

concerns an area that is not named in title, please attache 
explanatory note.

________ Chief Scientist and all technical reviewers have signed and 
dated this form.

For ALL USGS Books and Maps:

________ "Author’s Check List for Plates, Figures, and Photographs" 
(form 9-1517) has been filled out and attached to each illustra-
tion.

For USGS Books and Maps With Text:
________ Report is described succinctly in

• A 50- to 75-word note for "New Publications of the Geolog-
ical Survey" AND
• A 15- to 25-word note for Superintendent of Documents.

For ALL USGS Books:

________ Title page includes a 5-to 25-word descriptive note (Circlers 
excepted), which is not just a restatement of the title.

________ All section headings, illustrations, and tables are listed in the 
Contents section.

________ Abstract is included.
________ Complete caption for each illustration is on a separate page 

attached to the illustration.

1Reports listing more than four authors should be accompanied by an explana-
tory note. (See "Authorship" section in Suggestions to Authors.)

2Use abbreviations shown in USGS telephone directories.
3A mail stop and extension number will suffice for authors at the same center 

with the servicing PG. Out-of-town authors please note whether phone 
number is FTS or commercial.

4Former footnote no longer applies.
5For USGS publications, show SERIES (Professional Paper, Geologic Quad-

rangle Map, etc.) and, if applicable, show SUBSERIES (Contributions 
to Geochemistry, etc.). Show SCALE for maps.

For journal reports, show name of journal.
For chapters in books not published by USGS, show book title, publisher, 

and volume editor.
For abstracts and other reports prepared for meetings, show sponsoring 

organization and name, date, and place of meeting.
For other types of reports, explain the form of publication as well as pos-

sible.

6The PG’s give priority treatment to reports with reasonable, legitimate dead-
lines. Except for abstracts and "no edit" outside reports, manuscripts 
that have deadlines should be accompanied by a memo from the 
author’s chief scientist requesting priority. "Deadline" shown here 
should be date by which author must have report back to meet publish-
ers’s deadline.

7If report was unnumbered, show year of release in parentheses.
8Information required only for in-house USGS publications. May include com-

puters not specifically designated as "word processors"; please show 
both the type of computer and the wp program used in such cases. If no 
word processor was used, enter "None."

9Generally, a full signature denotes approval. Initials mean only that the report 
has been seen.

EXPLANATORY FOOTNOTES FOR MANUSCRIPT REVIEW AND APPROVAL SHEET

 


	Branch Project Number: 
	Authors: 
	Office & Branch: 
	Name, address, & phone: 
	Title: 
	# of pages: 
	Tables: 
	Table pages: 
	#figs-1: 
	#figs-2: 
	#figs-3: 
	#figs-4: 
	#figs-5: 
	#figs-6: 
	#figs-7: 
	#figs-8: 
	other: 
	text-multi-line: 
	supersede: 
	text-multi-line-2: 
	remarks: 
	cbox1: Off
	cbox2: Off
	cbox3: Off
	cbox4: Off
	cbox5: Off
	cbox6: Off
	cbox8: Off
	cbox7: Off
	cbox9: Off
	cbox10: Off
	cbox11: Off
	cbox12: Off
	cbox13: Off


